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USER MANUAL FOR 
COURSE EXEMPTION APPLICATION

(STUDENT)
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Step 1:
Open Universiti Malaysia Pahang 

website in your browser and click “E-
Comm”.

PUSAT PENGURUSAN AKADEMIK | 
CENTRE FOR ACADEMIC MANAGEMENT



SLIDE | 3

PUSAT PENGURUSAN AKADEMIK | 
CENTRE FOR ACADEMIC MANAGEMENT

Username
Password
Choose “student”

Click “Login”

Step 2: 
Log in to E-Community
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Step 3:
Click sub menu 

“Course Exemption System“
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Step 4:
Click menu “Apply”

Note:
You can review the 

conditions of course 
exemption application at 

“Home” screen
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Step 5:
Select the course to be 

exempted.
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Step 6:
If you select UHL2400 for the
exempted course:
1. Select types of English Result

(MUET/IELTS/TOEFL/CEFR)

2. Select your English Result.

3. Click “SAVE”
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Step 6:
If you select UHL2412 for the
exempted course:
1. Select the semester you want

to replace the course.
2. Select a replacement course
3. Select Tutorial/Lab (if any)
4. Select type of English

Language Proficiency Test
(MUET/IELTS/TOEFL/CEFR)

5. Select your English Test
Result.

6. Click “SAVE”.
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Once you click “SAVE”, a 
pop-up window will appear 
to remind the applicant to 

upload any supporting 
documents. 
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Note:
Click “Cancel” to cancel/remove 

the application. 

Step 7:
1. Click “Upload” to upload the

supporting document.

2. You can upload the same
result slip for each course.

3. Click “SUBMIT”
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Note:
You can upload up to 5 

documents for each 
application.

Step 8:
1. Click “Browse”

2. Select your document
to upload.

3. Click “Upload”
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Note:
Click “Cancel” to 

cancel/remove the 
application. 

Step 9:
Click “SUBMIT”
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Step 10:
A pop-up will appear to get your
confirmation of submission.
1. If you want to proceed with

the application, click “Yes,
SUBMIT!”

2. If you want to cancel the
application, click “No,
cancel!”
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Note:
Click menu 

“Application Status” 
to view the status of 

application.
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Note:
Click menu “User 

Manual” to download 
the User Manual for 
Course Exemption 

Application.
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1. Only degree (except for Btech Program) and dual degree students are
allowed to apply for the course exemption.

2. Notification of the application result will be sent via email to inform
whether the student's application is approved or rejected.

3. You must pass the replacement course for the credits to be counted. If you
fail, you must REAPPLY in the system. You can choose the same course or
totally a new one.

4. If the replacement course you choose is unavailable, you can choose
another course from the list of courses provided. Alternatively, you can
apply in the following semester.
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